Guidelines for Approval of Requisition above 500 KVA and TG/DG Sets

Steps to use Single Window System for Approval of Requisition above 500 KVA And

TG/DG Sets:

1. Steps for Consumer (Page 2-7)

2. Steps for PSPCL Officers (Page 7-12)

(For any Query or clarification call on 0161-4640060)
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Step 1: Fill Requisition Form:

CORPORAATION LTD

(77 Jocncl

My Account Requisition Status View FCC Meeting Lodge a Complaint View Complaints Contact Us Logout

Are You an
* ) Yes

Constitution: Select EI Existing

Customer: @ o
Consumer Consumer .
Account No: Name:
Address: * Circle: Select EI ’
Email 1D: * Telephone No: *
Maobile No: *
Industrial . General .
Load({KW): Load(KW):
Load for n
Residential # Total Load(KW):
Colony(KW):
Existing Required
Contract * Contract *
Demand{KVA): Demand(KVA):
Total Contract * Transformer .
Demand({KVA): Capacity (KVA):

Capacity of
Customer Select Customer Type * Furnace
Type: Transformer

(KVA):
Supply Select Supply Voltage * Distance from .
Voltage : Substation{Km):
Special Select Feeder * .
Feeder: EI Remarks:

Submit Reset

Click on submit button
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Step 2: Attach the Documents: Upload only .pdf or .jpg documents.

CORPDRAATION LTD

MY ACCOUNT VIEW STATUS CHANGE PASSWORD LODGE A COMPLAINT LOGOUT

We acknowlege the RECEIPT of your Application.Your User Name is 305 Password AS9EG, Kindly Uplead Documents in .pdf format & Make
Payment

List of Documents

WIS

1. Certified copy of CLU{Change of Land Used} OR NOC from PUDA/Local Authority as
applicable in case of premises located on Scheduled Roads

2. Chajra Plan of the land
3. Comprehensive Undertaking as per format
4. Proof of Ownership/Occupaney of the Premises/indemnity Bond WSE_

5. Undertaking regarding Proprietorship
WIE_

ANl

~~

Click on submit
Step 3: Make Payment: Button

7_9 PSPCL

PUNJAB STATE POWER

CORPODRATION LTD

MY ACCOUNT VIEW STATUS VIEW FCC MEETING CHANGE PASSWORD VIEW COMPLAINTS
Requisition ID: 280
Consumer Name: Pragyaware Informatics Pvt Ltd
Account No: WALKFO70447W
Contract Demand: 4000

Security Depositias
per KVA):

EMD{10% of Security Rs. 472000
Deposit) :

Submit

S~ Click on submit

Button

Click on submit button and then select Credit Card/Debit car/Net Banking Option.
Login to Know the Status:

IF you forgot to attach the documents or make payment after filling the requisition form, kindly login by entering
username and password and by clicking on submit button and attach the documents and make payment. Your
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Username and Password will be sending to you through SMS. If you forgot your username or password, Kindly call

on 0161-4640060

Home Submit Requisition ABOVE 500 KVA Lodge a Complaint Instructions

User Name:;

Password:

Submit Cancel

My Account:

CORPORAATION LTD

U rsrcL

HOME ) VIEW STATUS CHANGE PASSWORD LODGE A COMPLAINT LOGOUT

REQUISITION STATUS

Click on Requisition T R SR
Status

Email ID: HITE SH@PRAGYAWARE.COM

Address: sample

View Requisition:

Contact Us Logout

My Account Requisition Status View FCC Meeting Lodge a Complaint

Home

View Requisitions

RID = | Acceptance Date Account No | Consumer Name |C |Demand | Responsible Mobile Current Activity | Status |View |
14 pragyawars C 60000  pragyaware 9417026382  Submit Requisition Application O Pending | Detail
Click on Name to -
) Click on
view the Form , .
Detail’ link

Page 1 of0 » ®1 5000 - View 1-1o0f0
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View Requisition Progress Status:

My Account Requisition Status View FCC Meeting Lodge a Complaint Contact Us Logout

View Requisition Progress

Initiation Date = Particulars of Activity |Days Alloted |Days Elapsed |Responsibl.e | Mobile | Status Doc | Cr
3M1/2013 10:08:02 Al Nodal Officer Verifies and Accepts Requisitii 1 2 Modal Officer (9646119391 Response A—— View
31312013 11:37:59 Al Submit Requisition Application Online 0 0 R.BFORGING 9781112826 Pending Upload / View Add Comments / Viey
Page 1 = w5000 - View 1-20of 0

Upload the Document by clicking on upload link and by clicking on View Link consumer can View the Uploaded
Documents status.

View Documents: Consumer can view the document status here: Disapproved status means that the document was
rejected due to some discrepancy and consumer will have to
status=Disapproved.

View Documents

Export To Excel |
Submission Date = ‘ Particulars of Document ‘ Revision No Responsible Person View Discrepancies View Document Status
G/28/2013 2.00:58 PM  Certified Copy of Memorand 1 sample Vies Download Dizapproved
6/28/2013 2:00:58 PM | Certified Copy of Incorporati 1 sample View Download Approved
G6/28/2013 2.00:58 PM  Certified Copy ofthe ResolL 1 sample View Download Approved
G/28/2013 2.00:58 PM  Copy of Approved Layout Pl: 1 sample View Download Approved
6f28/2013 2:00:588 PM | Copy of Licence/ Permissio 1 sample View Download Approved
G/28/2013 2:00:58 PM  Electrical Layout Plan 1 sample View Download Approved
6/28/2013 2:00:58 PM  List of Directors with Age an1 sample View Download Approved
6/28/2013 2:00:58 PM  |Undertaking as per format 1 sample View ownload Approved

Page | Mv \ View 1-8 of 0

isapproved Documents by clicking on View link and view the attached

Consumer can check the discrepancy lis

documents by clicking on download link.

View Discrepancy List:
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My Account Requisition Status View FCC Meeting Lodge a Complaint Contact Us Logout

View Discrepancy List

Particulars of Discrepancy Document = |Rev15|on No | Submission Date | View Document | Re-Submit
Cerified Copy of Incorporation Certificate ATTESTED by CA NOT UPLOADED  Certified Copy of Incorporation of thi 1 3712013 3:15:55 PM  Download Re Submit
] 1 | +
Page 1 of0 w»= = 5000 « View 1-10of 0

Consumer can resubmit the Disapproved Documents by clicking on Resubmit Link.

Upload or Resubmit Documents:

Upload the documents one after the other. Select the document name and upload the document and then click on

Upload Button. Then Select 2™ document name, upload the document and click upload button and so on till all the
documents will upload.

Select Document Name Click on Browse to
Upload Document / upload the Document
Document Certified Copy of Memorandum of + Select File:
Name: ' -
= Upload Cancel
Click on Upload Button

Delete Documents

[ Submission Date Document Name Page No Revision No Responsible Person
[ 71612013 4:35:25 PM Estimated cost for laying of LD syste 1 1 sample
[ 71612013 4:35:38 PM Cerified Copy of Memorandum of A: 1 2 sample
Page 1 of0 »== »1 5000 View1-20f0

2| Submit || Cancel

ih

After uploading all the documents, click on submit button.

Click on Submit
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And now close your step by Clicking on Add Comments link

Home My Account Requisition Status View FCC Meeting Lodge a Complaint Contact Us Logout

View Requisition Progress

Initiation Date Particulars of Activity |Day5 Alloted |Days Elapsed |Respon5ible | Mobile | Status Dot | Ce
31112013 10:08:02 Al Nodal Officer Verifies and Accepts Requisitii 1 2 Modal Officer 9646119391 Response A—— View
3M3/12013 11:37:59 Ak Submit Requisition Application Online V] 0 R.BFORGING 9781112826 Pending Upload / View Add Comments / Viev
Click on Add

Comments link to
close the step

Page 1 of0 s w1 5000 ~ of 0
Add Comments:
Add Comments
completed
Comments:
Activity Status: Completed IZ|
Submit | | Cancel

Select activity
status ‘Completed’
to close the step

Add Comments and select the activity status ‘Completed’ and click on submit button. And Now the Nodal Officer
will review your documents and you can check the status of your requisition by login to your account.

Steps for Officer to Use SWS:

Login:

Firstly login by filling username and password and click on Submit Button. If you forgot your username or password,
Kindly call on 0161-4640060
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CORPDRAATION LTD

ysrseoL

SUBMIT APPLICATION ODGE A COMPLAINT INSTRUCTIONS

User Hame;

Password:

Submit Cancel

My Account:

y‘, ’ PUNJAB STATE POWER Helpline Number: 0161-4640060

CORPORATION LTD.

HOME ACCOUNT VIEW STATUS VIEW FCC MEETING LOGOUT Associated Sites lz‘

Requisition Status Above 500 KVA

KEMIAEE
A& A Status Below 500 KVA
Y
. TGIDG Sets Status
Clickon Aand A 7589514530
Status Below 500 BT FIE .
xenmalout@gmail.com

Address: muktsar
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View Applications for Below 500 KVA: To view Detail, click on Detail Link.

CORPORATION LTD.

|
.
-.ﬂf_, PSPCL
PUNJAB STATE POWER

HOME ACCOUNT VIEW STATUS VIEW FCC MEETING LOGOUT Associated Sites El

View Applications for Below 500 KVA

Export To Excel |

Acceptance Date |Account No Consumer Name Demand | Responsible Mobile Seniority No Current Activity Status View
606 12/3/2013 6:22:09 | Y34MS01000; SATGURU RICE MILLS |MUKTS 32.80 KEMN/AEE 7589514530 118 KXEM/AEE/AE(DS) To Releas Pending Detail / Recei
637 121172013 5:34:17 Y 34MS01000; MANJIT RICE MILL MUKTS 32.80 KEMIAEE 7589514530 124 KEM/AEE/AE(DS) To Releas Pending Detail / Recei
Click on Name to .
Click on
view the form , -
Detail’” link

View 1-20of0

View Step Wise Status: Click on ‘View’ link to view the document uploaded at previous steps

|
- l El :I_ Helpline Number: 0161-4640060
PUNJAB STATE POWER &lpline Numoer. -

CORPORATION LTD.
LocouT Click on View link to e =

View Document

HOME ACCOUNT VIEW STATUS VIEW FCC MEETING

Requisition Status for Below 500 KVA: View Activity Detail

Initiation Date Particulars of Activity Days Alloted |Days Elapsed | Responsible Mobile Status Documents Comments
1/15/2014 1:41:09 PM A & A Form for 100 KVA - 500 KVA 7 0 MEW HINDUS 9876208049 | Completed N view View
11512014 1:42:25 PM Modal Officer To Verify and Accept Documen 7 1 Modal Officer 7589519391 Completed View View
1MG2014 6:42:41 PM |==uing of Demand Motice after Acceptence 15 4 HKEMIAEE 7589516012 Pending oad / View |Add Payment Detail /

Click on Upload Link to Click to Add Payment

Detail to enter the

Upload Documents
Payment amount

Page n of 0 [ 5000 |
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Upload Documents:

Upload only .pdf and .jpg documents. Select the document name and upload the document and then click on
Upload Button.

Upload Document Select Document Name Click on Browse to
upload the Document
Document Select / o
Mame: - Select File: [ Browse.. j:
A Upload Cancel
Click on Upload Button
£l JTEn
Submission Date Documint Nama Page No Revision No Respansible Person
TIEF2013 4:35:25 P Estimated cost for layang of LD syski 1 1 SAMp
Page | ol = = 5000 View 1-2a0

2| Submit ]| Cancel

i\

Click on Submit

After uploading all the documents, click on submit button.

And now close your step by Clicking on Add Comments link

Requisition Status: View Requisition Progress

Initiation Date - Particulars of Activity ‘Days Alloted ‘Days Elapsed ‘Responsibl.e ‘ Mobile ‘ Status ‘ Documents ‘ Comments
6/25/2013 10:27.05 Pl Submit Application for NOC 0 1 Harbhajan Sint 9878020016 Completed View View
TI6/2013 3:.40:58 PM  Modal Officer Verifies and Accepts Applicatic7 0 Modal Officer 9646118181 Pending Upload / View Add Comments / Viey

Click on Add

Comments link to
close the step

Page 1 of0 s = 5000 - View 1-2of0
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Add Comments: Add remarks in ‘Comment’ box and there are 2 Actiivty Status:

1. Completed: this will select when you want to move the application to next step.
2. Response Awaited: this will select when any discrepancy or objection found in last step and you want to move
the application backward one step.

Add Comments

completed

Comments:

Activity Status: Completed |Z|

/\ Submit | | Cancel

status ‘Completed’

Select activity

to close the step

Add Comments and select the activity status according to requirement.



